

FY 27 [Enter Agency Name] Community Partnership Fund Budget Narrative


Total Amount Requested: $
Grant Period: July 1, 2026 – June 30, 2027

1. Salaries, Wages, Benefits and Taxes – $$
Description: Salaries and wages of employees involved in the administration of the grant program are allowable. This includes expenses for salaries and wages paid or accrued for services rendered during the grant period. 

Costs for fringe benefits, pension plan, and payroll taxes for employees involved in the administration of the grant program are allowable. 

Example: Funds will support salaries for two Coordinators at $______ each annually. Coordinators will be responsible for [list duties]. Salaries are calculated based on ___ hours/week at $____/hour for 52 weeks, plus fringe. Fringe is calculated at 15% of personnel costs and includes FICA, unemployment insurance, and worker’s compensation.

2. Professional Fees - $$ 

Description: Costs of professional and consultant services rendered by persons who are members of a particular profession or possess a special skill, and who are not officers or employees of the organization, are allowable, when reasonable in relation to the services rendered. 

3. Supplies – $$

Description: Costs of materials and supplies necessary to carry out grant are allowable.  Funds will be used to purchase program materials including…

4. Communication - $$ 

Description: Costs for telephone and/or other telephonic equipment or services used to administer the grant program are allowable. 

5. Postage and Shipping - $$

Description: Postage and shipping costs incurred in the normal operation of the grant program are allowable. 




6. Occupancy - $$

Description: Occupancy costs, including costs of rental space and maintenance of a privately owned building are allowable. Rent is NOT allowable if the building is owned by the grantee or if the grantee has substantial financial interest in the property. 

7. Equipment Rental and Maintenance - $$

Description: Equipment includes tangible property with a useful life of more than one year and an acquisition cost that equals or exceeds $ 5,000.00. Such equipment purchased for the purpose of and for the use in the grant program is allowable if specifically approved. 


8. Printing and Publication - $$

Description: Publication costs include the costs of printing, distribution, promotion, mailing, and general handling.  Such costs are allowable.  

9. Travel/Conference and Meetings - $$
Description: Travel costs are the expenses for transportation, lodging, subsistence, and related items incurred by employees who are in travel status on official business of the organization. Conference and or meeting costs include seminars designed to increase the vocational effectiveness of employees, including registration fees and other related costs. Travel, conferences, and meeting costs are allowable when they are directly attributable to specific work under the grant or are incurred in the normal course of administration of the organization. Travel costs must be evidenced by an approved travel claim. Grantees must establish and use their own internal travel policy. Each grantee is subject to their established travel policy. 

Example: Transportation funds will support mileage reimbursement for staff conducting home visits and attending work related meetings/events. Mileage is calculated at $0.__per mile for an estimated ___ miles.  ___ number of team members will attend the ____ conference [Name of Conference}, [Dates], Hotel and cost for ___ days. Members will benefit from this conference by… Agenda attached. 
10. Insurance - $$
Description: Insurance includes that which the organization is required to carry under the terms of the award and any other insurance, which the organization maintains in connection with the general conduct of its operations. This paragraph does not apply to insurance, which represents fringe benefits for employees. The costs of insurance required or approved, and maintained, pursuant to the grant are allowable. 


11. Specific Assistance to Individuals - $$
Description: Direct payments to eligible participants in the grant program are allowable. Such costs should be consistent with the program requirements and must be paid to only qualified individuals to be allowable. 

12. Other Non-Personnel - $$

Total Project Budget: $
This funding will directly support the implementation of the _______________ Program, ensuring for the [Enter program information].
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AGENCY INSTRUCTIONS: Please use this template to complete your Agency Budget Narrative. Remove any categories that do not apply and update all categories that include requested budgeted items. 
